
Access Arrangements:

A Guide to Using a PC



A candidate can:

• Only use a PC for exams if it their normal method of 
working in school

Teacher evidence and examples of illegible handwriting 
will indicate if a student needs use of a PC



What computer will I use?

• Even if a candidate normally uses their own laptop in class, 
they have to use the school PC that has been set up for them 
in exams



Spell/grammar check

• This will have been disabled

• No auto spell check or predictive text

• Standard formatting software permitted 



Use of a PC:

• The PC is to be used as a typewriter only, not a database

• USB/Memory sticks must not be used by the candidate

• The candidate must not try and access any online 
programs or use the built-in calculator



Use of a PC:

• It may not always be appropriate to use a PC, for example, 
in Maths or Science etc.

• If you need to handwrite an answer, number the answers 
exactly as they appear on the examination paper, e.g.

Question 3. c) iii) answered in the exam booklet



Information:

• The computer will have been set up to a set font, font size 
and line spacing

• A header will also have been pre-set with the candidate’s 
name, number, date and examination being taken

• Autosave will have been set up

• All students will have a personal login or exams



Remember:

• Any problems with the PC let the invigilator know at 
the time – we cannot change things once a candidate 
leaves the exam room

• Unless you are taking an ICT exam, your formatting 
and keyboarding skills are not being assessed. You do 
however, need to use good presentation skills, as 
when writing



If you finish early:

• Use the time to edit

• You have no spell/grammar check so carefully read 
through your script

• Any handwritten answers also need to be checked



Control the stress:

• Slow your breathing

• Think ‘calm’

• Ideas will return

• Try to visualise your mind map/key notes
 



Finally:

Exams are hard work – they can be stressful, BUT

• They can be rewarding

• You can do your best

Don’t waste it
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